How to Create an Inspection Agreement
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Login to the Citizen Access Portal https://aca-prod.accela.com/CLARKCO/Default.aspx
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2. Select building > search permits.
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3. Locate the record from the list and select amendment.

-
Records satecs:

To submit a QAA, select Amendment under the Action column.

Show on Map

Showing 1-10 of 18 | Download results | Add to My Folder | Add to cart

O Date Permit Number Permit Type Description Project Name Status Action Short Notes
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4. Select agency selection > continue application.

Select an Amendment Type

Choose one of the following available amendment types. For assistance or to apply for an amendment type not listed below please contact us.

[Continue Application » ]

5. Step 1: Verify that the Applicant/Contact Information is correct.

Agency Selection

1 Step1 2 Review 3 Record Issuance

Step 1:Step 1>Page 1

*indicates a required field.

Applicant/Contact

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

Home phone:
Mobile Phone:
Work Phone: IR

Fax:
Edit Remove

¥ Contact Addresses

Add Address Information

To edit a contact address, click the address link.

Showing 0-0 of 0
Address Type Recipient Address Action

No records found.

6. The special inspection(s) will already be checked, select the agencies you would like to perform the inspection

and then continue application.

Inspection Agency Selection

SPECIAL INSPECTIONS

Concrete:

Masonry: 0 Agency Selection

i ~-Select--

Steel: 2:3“"“"' Selection ~-Select--
eel:

Fireproofing: a :_99""' s:lectlon —Select—-
ireproofing:

Wood: 0 Cvge:dcy Selection —-Select--
lood:

[Continue Application » Save and resume later
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7. Check the acknowledgement box > continue application.

Agency Selection Change

1 Step 1 2 Review 3 Pay Fees 4 Record Issuance

Step 1:Step 1>Page 2

* indicates a required field.

Custom Fields

PLAN ROOM ACKNOWLEDGEMENT

*| acknowledge that |
will upload plans,
supporting
documentation, and
attachments:

Continue Application » Save and resume later

8. Review all the information > check box to agree > continue application.

Custom Fields

PLAN ROOM ACKNOWLEDGEMENT m

| acknowledge that | Yes
will upload plans,
supporting
documentation, and
attachments:

1 certify that | am the owner or the owner’s agent. | further certify that | have read and understand the instructions that accompany this application and that the
statements made as part of this application are true, complete, and correct and that no material information has been omitted. By checking the box below, | understand
and agree that | am electronically signing and filing this application.

Date: 01/18/2023

I By checking this box, | agree to the above certification.

Continue Application »

9. ABDIAS record will be created.

10. Congratulations the inspection agreement has been created! For each agency selected a BDIA inspection
agency record will be created. The inspection agreement(s) are emailed to the associated contact of the permit.
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How to Revise an Inspection Agreement

A revision has been submitted already but there’s a change needed for the special inspections.

1. Loginto the Citizen Access Portal https://aca-prod.accela.com/CLARKCO/Default.aspx
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2. Select building > search permits.
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3. Locate the record from the list and select the permit number.

[ ] Date Permit Number Permit Type Description Project Name Status Action Short Notes.
L) vioeues  wues-uvwveskuu wewision 1E31 REVISIUIY n eview Amenament
[ ow17/2023 BD23-00002 s:;‘::“""' Building Remodel  yeqy pESCRIPTION TEST NAME Permit Issued Amendment

Air Space Onlv Commercial Air Space Onlv Commercial ——nas =

The revision in this example has a condition that must be met > select view condition.

Permit/Approved Listing BD23-00002: Add to cart

Add to My Folder
Residential Building Remodel Repair

Permit/Complaint Status: Permit Issued

Record Info v Plan Room ¥ Payments v Conditions e
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Permit/Approved Listing BD23-00002: Add to cart

Add to My Folder
Residential Building Remodel Repair

Permit/Complaint Status: Permit Issued

Record Info v Plan Room » Payments v Conditions o

Showing 1-1 of 1

Building - Flags - 1 Applied
Permit Issue
Revisions In Progress

There is an active Revision on this record. Please see the Revision Table for more information or the related revision record
Applied | Notice | 01/18/2023

Conditions of Approval Q

Hide Those Met
Showing 1-1 of 1 | Download results

Building - 1 Applied
Prior to Permit Issuance

Revise BDIAS
[Revise Inspection Agency Agreement prior to issuance of revision.
Appliad | 01/25/2023.

4. Selectrecord info > details > create amendment.
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5. Choose Inspection Item Revision > continue application.

Select an Amendment Type

Choose one of the following available amendment types. For assistance or to apply for an amendment type not listed below please contact us.

IContinue Application » I

6. Step 1: Verify that the Applicant/Contact Information is correct.

Agency Selection

1 Step1 2 Review 3 Record Issuance

Step 1:Step 1>Page 1

*indicates a required field

Applicant/Contact

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

Home phone:
Mobile Phone:

Work Phone [N

Fax:
Edit Remove

¥ Contact Addresses

Add Address Information

To edit a contact address, click the address link.

Showing 0-0 of 0
Address Type Recipient Address Action

No records found.

7. The special inspection(s) will already be checked, select the agencies you would like to perform the inspection
and then continue application.

Inspection Agency Selection

SPECIAL INSPECTIONS

Concrete: Agency Selection m
Concrete:

Masonry: O Agency Selection ol
Masonry:

Steel: Agency Selection —
Steel:

Fireproofing: 0O Agency Selection S Sala
Fireproofing:
Agency Selection - -
Wood: Select

[Continue Application »

|
0
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8. Check the acknowledgement box > continue application.
Agency Selection Change

1 Step1 2 Review 3 Pay Fees 4 Record Issuance

Step 1:Step 1>Page 2

*indicates a required field.

Custom Fields

PLAN ROOM ACKNOWLEDGEMENT

* | acknowledge that | [
will upload plans,
supporting
documentation, and
attachments:

continue Application »

9. Review all the information > check box to agree > continue application.

Custom Fields

PLAN ROOM ACKNOWLEDGEMENT m

| acknowledge that | Yes
will upload plans,
supporting
documentation, and
attachments:

1 certify that | am the owner or the owner’s agent. | further certify that | have read and understand the instructions that accompany this application and that the
statements made as part of this application are true, complete, and correct and that no material information has been omitted. By checking the box below, | understand
and agree that | am electronically signing and filing this application.

Date: 01/18/2023

I By checking this box, | agree to the above certification

Continue Application »

10. Congratulations the revised inspection agreement has been created, and the condition of approval has been

met. The revision is ready to be paid at this time.
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